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SO'Y TE THANH PHO HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HOI Péc 1ap - Tu do - Hanh phic

BAN MO TA VI TRi VIEC LAM BAO VE
(Ban hanh kém theo Théng bdo s6 /TB-TTBTXH ngay  /9/2026
ciia Trung tam Bdo tro xd hdi thanh phé Hué)

1. Muc tiéu vi tri viéc lam

Thyc hién nhiém vy bao vé Tru s, noi lam viéc cua co quan theo phan cong,
dam bao an ninh, an toan theo yéu cau cong tic ciia co quan.

2. Cac cong viéc va tiéu chi danh gia

TT Cac cong viéc Tiéu chi dianh gia hoan
thanh cong viéc

Maing cong viéc Cong viéc cu the

- Thl_ICq hién nhiém vu chdt céng - Kip thot, chinh xéc.

vao, cong ra co quan. - Pam bao an ninh, an toan
- Quan 1y doi tuong; thuc hién [tru s& co quan theo nhi¢m
Thuc hién nhiém phiém vy tuan tra co dong tru solvu duoc phan cong.

2.1 vubdo vé tru s¢ [co quan; truc bdo v¢; truc ban
CO quan tai tru s& co quan.

- Truc camera giam sat, truc bao
chay tai trung tdm va thong bao
khi co su cd.

Duoc tham du cac cudc hop lién|Du hop theo ding quy dinh.
2.2 (Ché do hoi hgp |quan dén cong tac theo phan
cong.

Xay dung va thuct Ké hoach du’qc,xﬁy dung theo
hién ké hoach dung ndi dung ké hoach cong

2.3 fcong tdic ndm,  [tac cua Phong.
quy, thang, tudn | Cong viéc duoc thuc hién theo
cua ca nhan ding tién do ké hoach.

2.4 [Thyc hién cac nhi¢ém vu khac do lanh dao giao.

3. Cac mdi quan hé cong viée
3.1. Bén trong

Puoc quan ly truc tiép va | Quan ly truc tiép | Cac don vi, ca nhan phdi hop
kiem duyét két qua béi chinh

- Lanh dao co quan.
- Vién chure, nguoi lao dong thude

Lanh dao Trung tdm .
don vi.

Lanh dao Ph¢
anh dao rhong - Cac phong chuyén mén thude don

Vi.




3.2. Bén ngoai

Poi twong quan hé chinh Ban chat quan hé

Cong an phuong, Cong an thanh phé Phoi hop thuc hién cac hoat dong bao v¢ co

Céc don vi lién quan

quan, quan ly d6i tuong.

4. Pham vi quyén han

TT

Quyén han cu thé

4.1 Puoc yéu cau cung cip thong tin, danh gia mic 6 xac thuc cta thong tin phuc
vu cho nhiém vy duoc giao

4.2 Puoc tham gia cac cudc hop li€n quan

5. Cac yéu cau ve trinh dg, nang luc

5.1. Yéu cau vé trinh d¢

Nhom yéu cau

Cac yéu cau cu thé

Trinh do dao tao

TSt nghiép tir trung hoc pho thong trd 1én va qua 16p boi dudng
ve nghiép vu bao vé.

Kién thirc b6 tro

L Nam duoc chu truong, dudng 16i ctia Pang va phap luat Nha
nudc noi chung.

- Co kién thirc vé nghiép vu bao vé.

Kinh nghi¢m (thanh
tich cong tac)

L Giao tiép; 1ap ké hoach; quan 1y thong tin.
L K nang nghé.
L C6 kinh nghiém theo yéu cdu it nhat 1 hodc 2 nam.

[Pham chat ca nhan

- Tuyét dbi trung thanh, tin tuong, nghiém tac chap hanh dudng
16i, chu treong, chinh sach ctia Dang, phap luat ciia Nha nuéc,
quy ché, quy dinh cta co quan.

L C6 tinh than trach nhiém, trung thyce, gilt nguyén tic; can
than, kién nhan, kién tri; khong chu quan, ndng voi.

- Chu dong, linh hoat.

Cac yéu cau khac

- Nam chdc céc van ban phép luat lién quan dén cong tac

chuyén mon.

5.2. Yéu cau vé nang lue

Nhom nang luc Ning luc cu thé ICz"lp do
- Pao dic va ban linh 1
L T6 chuc thuc hién cong viéc 1
Nhom nang luc chung L Giao tiép tmg xir 1
- Quan hé phdi hop 1
- St dung ngoai nglr 1




Nhom nang luc chuyén mon

- Kha nang lam viéc doc lap

- Kha nang trién khai nhiém vu

L Kha niang hudng dan thyc hién nghiép vu

Nhom nang luc quan ly

- Quan 1y sy thay doi

- Ra quyét dinh

9.2

)
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